Training operations specialist
Job description

Qualifications :

Bachelor of Educational studies.

High diploma of teaching.

e Special courses in instructional techmque.

® Special courses in administration and technical management.

® Special courses in curriculum development ( Preferable Aeronautical Institutes).

Tasks:

|. Plan, organize, and direct a wide range of training activities.

2. Conduct orientation sessions.

3. Arrange on-the-job training for new graduates.

4. Help rank-and-file instructors to maintain and improve their job skills, and

possibly prepare for jobs requiring greater skill.

5. Help seniors and instructors to improve their interpersonal skills in order to deal
effectively with students.

. Set up individualized traming plans to strengthen an employee's existing skills.

. Set up leadership or executive development programs among employees in lower
level positions. These programs are designed to develop potential and current
executives to replace those retiring.

. Lead programs to assist employees with transitions due to mergers and
acquisitions, as well as technological changes.

9. Assess the required training needs . then guide them through the most appropriate

training method. After training, evaluate training effectiveness.

10.Study and assess training methods include on-the-job training, apprenticeship

training. classroom training, and electronic learning, which may involve
interactive Internet-based traming, multimedia programs, distance learning,
satellite training. videos and other computer-aided instructional technologies,
stmulators, conferences. and workshops.
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